
Welcome to the HR workspace 
Empower ActSEA’s team members to perform effectively and happily by developing and maintaining 
relevant and appropriate HR systems, policies, and procedures. Read full terms of reference .here
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Recently updated

Mitchell Ng Wen Hong
 Termination (Staff) updated Feb 21, 

 2024 view change
 Termination (Volunteers) updated Feb 

 21, 2024 view change
 Dispute resolution updated Feb 21, 
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  Insurance updated Feb 21, 2024 view 
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  Sick leave updated Feb 21, 2024 view 

change
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Summary T P Due Status Assignee Other 

assignees

Next check-inRecruiting

Plan and 
prep slides 
for Y24Q2 
Huddle

Jan 
01, 
2023

TO 
DO

Chester Per Hironimus 
Gesu, 
Julivius 
Prawira, 
Lidya Monica 
Pone, 
Mitchell Ng 
Wen Hong, 
Rosadalima 
Dee Panda

Filled

Explore how 
to 
automatically 
export 
member lists 
for Google 
Groups, 
Google 
Workspace, 
Slack, and 
Confluence

TO 
DO

Mitchell Ng 
Wen Hong

Filled

Create 
training 
module on 
harassment 
and 
discrimination 

TO 
DO

Chester Per Mitchell Ng 
Wen Hong

Recruiting
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